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New Business Quick Start Checklist
A simple planning sheet before forming or organizing a business.

Business basics

Proposed business name(s)

Business activity / services offered

Business address

Owner/member names and ownership percentages

Planning decisions

Business structure you are considering

Expected start date

How the business will receive payments

Whether employees or contractors are expected

Basic bookkeeping method and business bank account plan

Next steps to discuss

State formation requirements

EIN and tax registrations, if applicable

Licenses or permits that may apply

Bookkeeping setup and recordkeeping

Tax filing responsibilities for the selected structure

This checklist is for general informational and organizational purposes. Documents needed vary by client
and situation. Contact RC Tax Multiservice for guidance about what to bring to your appointment.
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