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Self-Employed / Schedule C Quick Checklist
A starter checklist for sole proprietors and independent contractors.

Income

1099-NEC / 1099-K forms received

Sales or service income not reported on a 1099

Year-end income summary from your records

Common business expenses

Advertising and marketing

Office supplies and software

Business insurance

Professional fees

Phone/internet business-use portion

Vehicle or mileage records

Travel and business meals

Equipment and other business purchases

Records to organize

Receipts and invoices

Bank/credit-card statements used for business

Mileage log if claiming vehicle expenses

Home-office information if applicable

Estimated tax payments made during the year

This checklist is for general informational and organizational purposes. Documents needed vary by client
and situation. Contact RC Tax Multiservice for guidance about what to bring to your appointment.
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