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Tax Appointment Quick Checklist
Use this before a tax-preparation appointment.

Personal information

Photo ID for taxpayer and spouse (if applicable)

Social Security or ITIN information for household members

Current address and contact information

Income documents

W-2 forms

1099 forms (interest, dividends, contract work, retirement, unemployment, etc.)

Other income records you received

Possible deductions & credits

Childcare provider information and amounts paid

Education forms such as Form 1098-T, if applicable

Mortgage interest / property tax records, if applicable

Charitable contribution records, if applicable

Before your appointment

Bring prior-year tax return if you are a new client

Gather IRS or New York notices you received

Make a list of major life changes such as marriage, divorce, new child, move,
business start, or home purchase

This checklist is for general informational and organizational purposes. Documents needed vary by client
and situation. Contact RC Tax Multiservice for guidance about what to bring to your appointment.
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